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Department
Vendor Information Form
This form captures required information not otherwise provided on the W-9 Form.
Use the Print button to make a copy for your records.
Vendor Contact Information
 Contact:
 *Contact is for: (select all that apply)
 *Have you registered in SAePS?
Vendor Remittance Information
*Does your payment need to go to a different address than that specified on your W-9 Form?
 Remit (Mailing) Address:
-
 Remit Contact:
Attachments
Required Attachment(s):  (Check box as confirmation)
(Click on the          icon in the left margin to attach document(s)) 
..\..\My Documents\My Fragments\AttachIcon.jpg
W-9 Form can be found at :  http://www.irs.gov/pub/irs-pdf/fw9.pdf
The Federal Tax Identification Number must match IRS records.  If not,  your request will be returned for correction.
Submission Instructions:
1.  Ensure that all required fields, designated by "*", are complete
2.  Attach the scanned image of the completed W-9, using the attachment icon in the left margin
3.  Save this form to your computer, and attach it to a new email and send to:
                vendors@sanantonio.gov
 4.  Or FAX a printed copy of this form, along with the W-9, to  (210) 207-9778
Use the Print button to make a copy for your records.
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